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«IIpunsaTo» «YTBEPKIAIO»

[IpoTokon 3acenanust Jupexrop MAOY cpenneii
Ilegarornueckoro cosera 001eo0pazoBaTeIbHON MIKOJIBI No 5
MAOY cpenneii 061meo0pa3oBaTenbHOM umenu 1., baxunBanku

mkoJel Ne 5 umenu I'.51. baxunBanmkn Mapteisk Tarbsua bopucosua

Ne 3 oT «28» nexabpst 2024r. ITpuka3z Ne 100 ot «28» nexabps 2024 r.

IHosio:kenune o0 OudAMOTEKE MYHMIMIIAJILHOTO ABTOHOMHOIO
0011€00pPa30BaTEIBLHOI0 YUPEKICHUSA CPeAHeli 001eo0pa3oBaTe/ibHOM
mKoJbI Ne 5 umenu I'.51. baxuuBanmxu

1. O01mme moJ10KeHUs

1.1. Hactosiiiee mMONOXKEHHE PETIAMEHTUPYET JACSATEILHOCTh OUOIMOTEKU
MyHUIIMIATBFHOTO aBTOHOMHOTO 0O0I11€00pa30BaTEeIbHOTO YUPEKICHUSI CpeaHE
obmeoopazoBarenbHO 1mikoybl Noe 5 umenu I'.5. baxuuBanmxu (nanee —-MAOY
COIII Ne 5, obpa3oBarebHast OpraHu3amms).

1.2. Hacrosiiee mosioxkeHue pa3paboTaHO B COOTBETCTBUM ¢ DepepalibHbIM
3akoHOM OT 29.12.2012 Ne 273-®3 «O06 o6pazoBanuu B Poccuiickoit denepammmy,
npukazoM MuskyneTypbl Poccum ot 08.10.2012 Ne 1077 «OO0 yTBepkIeHUU
[Topsinka y4yeTa JOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEUHOTO (POHIa» C YUETOM
nucbMa MunoOpazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHom
MOJIOKEHUH O OMOIMOTEKe 00I11e00pa30oBaTEIBLHOTO YUPEKACHUN, METOIUIeCKUX
pekomenaauuii ®I'bHY «HIIb nm. K. /1. Ymmackoro» ot 31.05.2017.

1.3. bubnuoTeka sBISETCS CTPYKTYPHBIM MOJpa3ieieHUEM o0pa3oBaTebHOM
OpraHu3allid, CO3JaHHBIM B  LEJAX  oOO0ecleueHus TMpaBa  yYaCTHUKOB
o0pa3oBaTeNbHOIO IMpollecca Ha OecIUIaTHOE  TMOJb30BaHUE OMOJIMOTEUHO-
MH(POPMAITMOHHBIMHU PECYPCAMHU.

1.4. ITopsimok moJib30BaHUSI UCTOYHUKAMU MH(OpMAIUK, epeYeHb OCHOBHBIX
YCIAYT W YCJIOBHUSI MX MNPEAOCTABJICHUSI ONPEICISIOTCS HACTOSIIIUM IOJOKEHUEM O
OubmmoTeKe ¥  TpaBWIAMH  TIOJI30BaHUS  OUOJIMOTEKOW,  YTBEP)KICHHBIMHU
pyKoBoaHTENIeM 00pa30BaTEIbHON OpraHU3allnu.

1.5. Opranuszanus oOCTy>KMBaHUSI YYaCTHHUKOB 0Opa30oBaTEILHOTO Mporiecca
MPOU3BOAUTCS B COOTBETCTBHHM C TIpaBUJIaMU TEXHUKH O€30MACHOCTH W
MIPOTUBOIIOKAPHBIMU, CAHUTAPHO-TUTHCHUYECKUMU TPEOOBAHUSIMH.

2. Hean, 3apa4u, yHKUMH ONOJIHOTEKH

2.1. llenu GuOGAMOTEKH COOTBETCTBYIOT IIEIsIM 00pa30BaTEIbHON OpraHU3aliu
U BKIIOYAIOT B ce0s B TOM uyucie: (OpMUPOBAHHE OOIIEH KYyJIbTYpbl JTUYHOCTU
oOydJarmuxcsi Ha OCHOBE YCBOEHHS O0O0s3aTEIBHOTO MHUHHUMyMa COJEp)KaHUs
0011e00pa3oBaTeIbHBIX MPOTPaMM, MX aJanTands K KU3HH B OOIIECTBE, CO3/IaHUE
OCHOBBI JJISI OCO3HAHHOT'O BBIOOpA M MOCIIEIYIOUIEr0 OCBOEHUS MpOo(hecCHOHaTbHBIX
o0pa3oBaTeNbHbIX MPOrpaMM, BOCIUTAHUE TPAXKIAAHCTBEHHOCTH, TPYIO0JIIO0US,



yBa)XEHHUs K IpaBaM M CBOOOJAM 4YellOBeKa, JIOOBH K OKpY)Kalollell mMpupose,
Ponune, cembe, hopMupoBaHue 310pOBOr0 00paza KU3HH.

2.2. 3agauamu 6uOIMOTEKH 00pPa30BaTENILHON OpraHu3aln ABJISIOTCA:

. o0ecrieyeHre y4YaCTHHKOB OO0pa3oBaTENLHOIO MpoIecca JOCTYIOM K
uHbOpMallMK, 3HAHUAM, HJEAM, KYJIbTYPHBIM  IIEHHOCTSIM  IOCPEICTBOM
UCIIONIb30BaHUsl  OMONIMOTEUYHO-MH(POPMAIIMOHHBIX  PECYpcoB  00pa30BaTeNIbHOM
OpraHu3alliy;

. MpUBJICYCHHE OOYYAIOIMIUXCS K CHUCTEMaTHUYECKOMY YTCHHMIO Y4eOHOM,
XYJI0’)KECTBEHHOM, HAYYHO-TIOITYJISIPHOM JINTEPATYPHI;

. COJICHCTBUE PA3BUTHUIO TO3HABATEIHHBIX HHTEPECOB U CIIOCOOHOCTEH
00yyJarommxcs;

. o0yueHrne ocHOBaM OUOIMOTEYHO-OMOIHOorpaduuecKo rpaMOTHOCTH;

. COJICHCTBUE TMEJAroruueckuM pabOTHMKaM B MoAOOpe HayyHO-

METOJUYECKONW JIUTEepaTypbl, HHOOPMHPOBAHHME O HOBBIX IOCTYIUICHUSX B
OuOMoTeUHbIN (POHT;

. COBEpIIEHCTBOBAHUE MPEAOCTABISAEMbIX OMOIMOTEKON YCIyT Ha OCHOBE
BHEJIPEHUSI  HOBBIX  HMH(POPMAIMOHHBIX  TEXHOJOTUA UM  KOMIIBIOTEPU3AIMH
OMOIMOTEYHO-UH(OPMALIMOHHBIX ~ MPOLECCOB,  (OopMUpOBaHUE  KOMDOPTHOU
OMOIMOTEYHOM CpEeIbI.

2.3. bubnmnoTteka BINOJIHAET Cleayomue (yHKIINN:

2.3.1. ®opmupyer ¢oHx OUOIMOTEUHO-WUH(POPMALMOHHBIX  PECYPCOB
00pa3oBaTeNbHON OpraHU3alUu:

. KOMILUIEKTYET OCHOBHOM  (OHJ  y4yeOHBIMH, XYJI0)KECTBEHHBIMH,
HAyYHBIMH,  CIPABOYHBIMHM,  TEAArOTMUYECKUMU UM HAYYHO-TIOMYJISPHBIMHU
JTOKYMEHTaMU;

. y4yacTByeT B  KOMIUIEKTOBAaHMU  CIEUUAIM3UPOBAHHOrO  (hoHAA
y4eOHMKaMU U3 4YWClIa BXOAAIIUX B (enepanbHbIi MepeyeHb y4YEOHUKOB,
JOMYLIEHHBIX K MCIOJIb30BAHUIO IIPU PEAIM3ALUU HMEKOIIMX TIOCYJapCTBEHHYIO
aKKpeIUTalui0 00pa3oBaTeNbHBIX MPOrpaMM HayalbHOIO OOIIEro, OCHOBHOI'O
00111eT0, CpeIHEr0 00111eT0 00pa30BaHUsl, U YUeOHBIMU MOCOOUSIMHU, TOMYIIEHHBIMU K
MCIIOJIb30BAHUIO NP peATTM3ALMHN YKa3aHHbBIX 00pa30BaTeNbHBIX MPOTPAMM;

. aKKyMyJupyeT (QOHJ JTOKYMEHTOB, CO3/1aBa€MbIX B 00pa30oBaTeIbHOU
opranuzanuu (MmyonvKauuii U padoT mNeaaroroB 00pa3oBaTeIbHONW OpraHU3alllH,
Jy4YIIUX HAYYHBIX pa0OT U pedepaToB yyaniuxcs u ap.);

. OCYLIECTBIISIET pa3MEIEHUE, OPTAHU3ALUIO0 U COXPAHHOCTh JOKYMEHTOB;

. OpraHu3zyeT u BeAeT CHpaBOYHO-OMOIMOrpaduyeckuili  amnmapar:
Katasorn  (angaBUTHBINA, CHUCTEMATHYECKHiIl), KaApTOTEKH (CHCTEMATHYECKYIO
KapTOTEKY CTAaTei, TEeMAaTUYECKNE KapTOTEKH), FICKTPOHHBIN KaTajaor, 0a3bl JaHHBIX
110 TPOGHITI0 00pa30BaTEIILHON OpPraHU3aAINH.

2.3.2. OcymectBisier auddepeHmpoBaHHOoe OMOIMOTEYHO-UHPOPMAITMOHHOE
oOcCiTyKMBaHUE 00YYaIOIIUXCS:

. MPeI0CTaBIIAET NHPOPMAIIMOHHBIE PECYPCHI HA PAa3JIMYHBIX HOCUTEIISX;

. OpraHu3yeT oOydeHHE HaBbIKaM HE3aBUCUMOTO OHOJIMOTEYHOTO
MOJIb30BATENsl U MOTpeduTeNs UHPOpMaLMU, COACHCTBYET MHTETpPAllMd KOMILIEKca
3HAHUW, YMEHUM U HABBIKOB Pa0OThI ¢ KHUTOW M HH(GOPMAIIUECH;



. OKa3blBACT MH(POPMALIMOHHYIO TMOAJEPKKY B pEUIeHUH 3ajad,
BO3HUKAIOIIMX B TMpollecce Y4YeOHOW, camooOpa3oBaTeIbHOM U JOCYroBOM
JEeSATENBLHOCTA 00YyYaIOUUXCSl;

. OpPraHHU3yeT MacCOBBIE MEPOIPUATHS, OPUECHTHUPOBAHHBIE HA pPa3BUTHE
oOLIEeH ¥ YUTATENBCKON KYJIbTYpbI JINYHOCTH;
. COICUCTBYET  MEJArOrM4ecKuM  pabOTHHKaM B OpraHU3alMH

00pa30BaTEIBLHOIO MPOIECCa U IOCYyTa 00yJarOIIUXCSI.
2.3.3. OcymectBisieT nudpepeHmpoBaHHOe ONOIHOTEYHO-HHPOPMAITMOHHOE
o0cmy)KMBaHUE TIETArOTHYECKUX PAOOTHUKOB:

. BBISIBIIICT WH(GOPMAIIMOHHBIE TTOTPEOHOCTH U YIOBJICTBOPSET 3alPOCHI,
CBSI3aHHBIE C 00YUCHHEM, BOCTIUTAHUEM 00yJarOIINXCs;

. COJICHCTBYET npoheCCUOHATLHOM KOMTICTCHITNH TIe/1aroroB,
MOBBIIICHUIO KBATU(UKAITUH, IPOBEJICHUIO aTTECTAllNU;

. OCYIIECTBISIET TeKylee uHpopmupoBanue (AHU UHGOPMAIH, 0030PBI
HOBBIX MOCTYIJICHUH U IyOJIUKAIINiA);

. CIOCOOCTBYET IPOBEJICHUIO 3aHATUI 1o bopMHpPOBaHHUIO

UH(GOPMAITMOHHON KYJIBTYphl OOy4YaloIIMXCs, SBIAETCS 0a30i JyUIsl MPOBEICHUS
MPAKTUYECKUX 3aHATUIN 110 paboTe ¢ UHPOPMAIMOHHBIMU PECYPCAMU.

2.3.4. OcymectBusier qudPpepeHInpoBaHHOE OMOIMOTEUHO-UHPOPMAITUOHHOE
00cITyKUBaHUE poUTENeH (3aKOHHBIX MPEICTaBUTENEH) 00yJYarOUXCS:

. YIOBJIETBOPSIET 3allpOChl TOJb30BaTee W MHOOPMUPYET O HOBBIX
MOCTYIJICHUSAX B OMOIMOTEKY;

. KOHCYJIbTUPYET T[I0 BOMpPOCAaM OpraHU3allMd CEMEHWHOrOo UTCHUS,
3HAKOMUT C HHPOPMAIIMEH 110 BOCTUTAHUIO JIETEH;

. KOHCYJIbTUPYET MO BOMIPOCaM y4eOHbBIX U3AaHUM J1s1 00ydaronmxcsl.

3. Opranu3anus AesiTeJJbHOCTH O0MOJIMOTEKH

3.1. OOmee pyKOBOJACTBO JACATEILHOCTHIO OMOJIMOTEKH OCYIICCTBIISCT
PYKOBOIUTENH 00pa30BaTENbHON OpraHu3auu (AUPEKTOp).

3.2. HenocpeactBeHHOE  pPYKOBOJCTBO  OHMOJHMOTEKON  OCYIIECTBIISCT
OubIMOTEKAPD, KOTOPHIi Ha3HA4YaeTCs PYKOBOJUTEIEM o0Opa3oBarTenbHOI
OpraHu3aLMH.

3.3. bubmoTekaps HeceT OTBETCTBEHHOCTh B TIpeJieiiaX CBOCH KOMITCTCHIIMH
3a OpraHU3aIuIo0 U Pe3yJIbTaThl IEITEILHOCTH OMOINOTEKH.

3.4. bubnuorexkapp pa3pabaThiBa€T W MPEJCTABISET PYKOBOAMUTEIIO
00pa3oBaTeNbHON OPraHU3allMy Ha YTBEPKIECHUE CIEeYIONE JOKYMEHTHI:

. IpaBUJia MOJIb30BaHUsI OMOITMOTEKOM;

. MJIAHOBO — OTYETHYIO JOKYMEHTAIIHIO;

. MOPSIIOK  y4eTa JIOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEYHOTO
donma;

. JTHEBHUK Y4eTa MOCEIIEHUS TKOIHHOU OMOIMOTEKH.

3.5. B cocTaB OMOJIMOTEKH BXOJIMT:

. a0OHEMEHT;

. YUTaAJIbHBIN 3aJ1;

. OT/ie]1 Y4COHUKOB;

. oTaesn MHpOpMAIIMOHHO — Oubanorpaduieckoi padoThl;



. MECTO JIJIsl pa0OThI C MYJIbTUMEAUMHBIMU U CETEBBIMU JJOKYMEHTAMU;

. MeaTeKa.

3.6. bubnuoredyHo-uHpOpMaIIMOHHOE OOCITYKUBAHUE OCYIIECTBIISIETCS B
COOTBETCTBMM € IUIaHAMH  paboTbl  OMONIMOTEKM U PEKUMOM  pabOThI
00pa3oBaTeIbHON OpraHU3aLyUu.

3.7. bubOmmoreka BmOpaBe NPEAOCTaBIAThH IUIATHBIE  OMOIMOTEUHO-
WH(GOPMALIMOHHBIE  YCIYTH, TIE€peYeHb KOTOPBIX  OIpENeNseTCs]  yCTaBOM
00pa3oBaTeIbHON OpraHU3aLyUu.

3.8. Pexum paboThl OMONMOTEKH OMpENENsIeTCsl ¢ Y4eTOM pexuma padoThl
00pa3oBaTeIbHON OpraHU3alUu.

4. Yuer nocTyIieHus U BHIOBITHA JOKYMEHTOB OM01MOTEYHOr0 (poHaa

4.1. Tlpuem pnOKYMEHTOB B (oHI OHOTMOTEKHM BKIIOYAET CIIETYIOLINE

onepanuu:

. CBEpKa MOCTYIUICHUI C IEPBUYHBIM YUETHBIM JIOKYMEHTOM (HaKJaJHasd,
aKT), BKJIFOYAIOIIHMM CIIMCOK IMOCTYIUBIINX JOKYMEHTOB;

. COCTaBJICHHE MEPBUYHOIO YYETHOTO JOKYMEHTa JJisl MOCTYIJICHUH 0e3
COIIPOBOJUTENILHON TOKYMEHTALUU;

. perucrpanus NOCTYNHMBIIMX JOKYMEHTOB B PErHCTpax CyMMAapHOTO,

rpynmnoBoro u uHauBuayanbHoro ydera (I'OCT 7.0.93-2015 «bubaunoreunsiii hoH.
TexHonorust GopMUPOBAHUS).

4.2. Tlpu NOMOJHEHHH OCHOBHOTO OuOIMOTEYHOro (HOHIA HEOOXOIAUMO
cobmoaate TpeboBaHuss denepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O
MPOTUBOJECHUCTBUH IKCTPEMUCTCKOM NEATETbHOCTH». JIOKYMEHTBI, BKIIIOUEHHBIE B
MEPEUYCHb DKCTPEMHUCTCKUX MaTepHaIOB, MPUOOpPETATh 3aMpPEIICHO, MIPU BHISBICHUN
uX B (OHJIC — U3bIMATh U3 JOCTYIIA.

4.3. Yuer u 00paboTKa JOKYMEHTOB OMOJIMOTeuHOTO (PoHMA.

4.3.1. Yuer u 0o0paboTKa JOKYMEHTOB OCHOBHOTO (JOHJIa OCYIIIECTBIISETCS
UHIUBUIYATbHBIM criocoOoM. CBeleHHs O TOCTYMUBIIUX TEYATHBIX JOKYMEHTax
BHOCSTCS B «KHUTY CyMMapHOTO ydeTa JOKyMEHTOB OCHOBHOTO (hOHIa.

[ToctynuBmmm JIOKYMEHTaM MPUCBANBAIOT WHIMBUTY ATbHBIN
PErMCTPAallMOHHBIM HOMEp (MHBEHTApHBI HOMEpP WM HWHOW 3HAaK, MPUHATHIA B
KaueCcTBE PETrUCTPALMOHHOIO HOMEpa, CHCTEMHBIA HOMEp I DBJIEKTPOHHBIX
JOKYMEHTOB).

PerucrtpaiiionHble HOMepa OTMEUYAIOT B PETUCTPAX MHIMBUIYAIBHOTO y4deTa
JOKYMEHTOB — HWHBEHTApHOM KHHUIE, KapTOTEKE PETruCTpaluy Ta3eT, >KypHAaJOB,
y4eTHOU 0a3e JaHHBIX.

Bce sk3eMIuTsApbl NPUHATHIX U3IAHUN [ITEMIIEITIOIOTCSL.

[IItemmens crTaBUTCI Ha 000POTE€ THUTYJIBHOTO JHCTa (MPU OTCYTCTBUU
TUTYJIBHOTO JINCTA — HA MEPBOM CTpaHUIIE TEKCTa MOJ 3arjaBueMm), Ha 17-i
CTpaHUIIE MO/ TEKCTOM B JIEBOM HI)KHEM YTy U Ha 000pOTe KaXAOro MPUIOKEHHUS.
Ha Opomrtopax v )xypHaiax MmTeMIenb CTABUTCSA TOJIBKO Ha O0JI0KKE WIJIM Ha TIEPBOM
CTPAHMIIE TEKCTA.

CoctaB ocHOBHOTO (GoHAa (GUKCUPYETCS B KAPTOYHOM aipaBUTHOM KaTajore,
B DJIEKTPOHHOM 0a3e JaHHBIX OMOIUOTEKH.

4.3.2. YyeT u o0paboTKa crenuain3upoBaHHoro GoHaa.



Creunanu3upoBaHHbl  (OHI YUYUTBHIBAETCA M XPAHUTCA OTHEJIBHO OT
OCHOBHOTO OMOIMOTEYHOTO (hOHA.

VY4er JOKYMEHTOB CIEUUAIM3UPOBAHHOIO (POHAA, KaK MHOTOIK3EMILISIPHON
JUTEPATyphl, OCYIIECTBISIETCSI TPYNIOBBIM CHOCOOOM M oTpaxaerca B «KHure
CYMMAapHOT0 y4eTa yueOHOro (JOH/Ia» U B KAPTOTEKE PErUCTPAIIHOHHBIX KapTOYCK.

Ha kaxgoe HauMeHOBaHHE JIOKyMEHTOB CICIUAIU3UPOBAHHOTO (OHIA
3aBOJUTCS OTAENbHAs yuyeTHas Kkaprouka. Kaproukum c¢ Oubmuorpaduueckum
OMHCAaHUEM M3IaHUN Y4EOHHKOB PACCTaBISIOTCS B YUETHYIO KapTOTEKY IO Kilaccam,
a BHYTPHU KJIacCOB — MO an(aBUTy (haMHIIMK aBTOPOB WJIK 3arjaBuid. JlJigs KOHTpoOJIA 3a
COXPAHHOCTBIO YUETHBIX KapTOUYEK OHU PETUCTpUpYIoTcs B «XKypHane perucrpanuu
YUETHBIX KapTO4YeK YYEOHUKOBY.

TexHuueckass 00pabOTKa JOKYMEHTOB IIPEIyCMAaTpUBaeT  CICAYIOLIUE

OIICpalru:

. IMPOCTABJICHUC Ha KaXJIOM JOKYMCHTC JINITCMIICILA OMOJINOTEKH B
COOTBCTCTBHH C IIYHKTOM 4.3.1 HaCTOAIICTO ITOJIOKCHUA,

. HN3IrOTOBJICHHUC M IIPUKPCINICHHUC K OOKYMCHTY IIaCIIOpTa y‘-Ie6HI/IKa.

[TacnopT yueOHMKa IPUKIECUBAETCS HA MOCIIEIHEHN cTpaHulle yueOHUKa. 3anoaHsIeTCs
P BbIIaY€ YUTATEIIO.

VYyer cneuumanu3upoBaHHOrO (OHAA MPEAyCMATPUBAET OTPAKEHUE €ro
COCTaBa B CIPABOYHO-OMONIMOrpaduueckoM ammapare OMOIMOTEKH, B TOM YKCIE B
AJIEKTPOHHOM 0a3e aHHBIX.

4.4. Bp1ObITHE JOKYMEHTOB OMOIMOTEYHOro (POH .

4.4.1. TlpuyuHbl, MO KOTOPBIM TOKYMEHT MOXET OBITh BBIBEJEH M3 COCTaBa
oubnmoreunoro (¢oHAa, BKIHOYAIOT B TOM YHCIE BETXOCTh, JAC(PEKTHOCTD,
yCTapesNocTh IO COAEPKAHMIO, yTpaTy, HCKIIOUEHHE M3 (enepalibHOTO IMepeydHs
y4COHUKOB.

Hckmrouenne nokymMeHTa U3 OubnuoredyHoro ¢oHAA TMPOBOAUTCS HaA
OCHOBAaHHH aHAJIM3a COCTaBa OMOIMOTEYHOTO (POH/Ia U PE3YJITATOB €r0 MPOBEPKHU.

4.4.2. Tlog BETXOCTbIO JIOKYMEHTa IOHHMAIOT pPE3yJbTaT €CTECTBEHHOIO
CTapeHHs WK (PU3NYECKOTro U3HOCA JOKYMEHTA.

4.43. Ilon ne@eKTHOCTHIO JOKYMEHTa MOHMMAIOT YACTUYHYIO WJIM MOJHYIO
yTpaTy SKCIUTyaTallUOHHBIX KayecTB JOKYMEHTa B pe3yJibTaTe BHEUIHETo
BO3JICVICTBUS.

4.4.4. Tlox ycTapenocThio MO COJACPKAHUIO OHUMAIOT MOTEPI0 aKTyalbHOCTH
TEMaTHKH, MOJATBEPKIAEMYIO OTCYTCTBUEM crpoca yuTaTeNEeH,
HEBOCTPEOOBAHHOCTHIO B IEpepacipe/ieICHUU U peanu3alii.

4.4.5. Tlon yTparoil [OKyMEHTa IOHHUMAlOT €ro OTCYyTCTBHE B (OHJE
OMOIMOTEKU MO NMPUYKMHAM MOTEePH, XUILEHUs, OEACTBUNA CTUXUIHOTO, TEXHOTC€HHOTO
(B TOM UHcle  XaKepCKOM aTakKu U HEBOCCTAHOBUMOTO COOSI 3JIEKTPOHHOTO
000py10BaHUs1) UM COLMATBHOTO XapaKkTepa, 0 HEYCTAHOBJICHHON IPUYHHE.

4.4.6. [Ilpouecc wHCKIIOUEHUS JIOKyMEHTOB u3 (oHAa OubIMoTeKu
OCYLIECTBJISIETCS B COOTBETCTBUM C IlopsiikoM yuera TOKYMEHTOB, BXOJSIIHX B
cocTaB OMOJIMOTEYHOTO (POHIA, YTBEPKACHHBIM MPUKa30M MuHKyIbTypbl Poccuu ot
08.10.2012 Ne 1077 (c U3BMEHEHUSIMU).



4.47. BpIObITHE JOKYMEHTOB OuOIMOTEYHOTO (OHIA TMPOUZBOAUTCS B
pe3yibTaTe UX CIUCAHUS KOMUCCHUEH, CO3JJaHHOW pyKOBOAMUTENIEM 00pa3oBaTelbHOMN
OpraHu3alliy C MOCJIEIYIOMEH YTUITN3alUeH.

4.48. VYrtunuzauus CHOUCAaHHBIX JOKYMEHTOB OuOIMOTEYHOro  (oHmaa
IIPOU3BOJIUTCS B COOTBETCTBUH C 3aKOHOAATENBLCTBOM Poccuiickon Penepanun.

5. IIpoBepka 1OKYMeHTOB 0M0JMOTE4HOT0 hoHIA

5.1. IlpoBepka AOKYMEHTOB OHOMMOTEYHOrO (hOHAA TIPOUZBOJUTCS B
00s13aTeIbBHOM MOPSJIKE:

. P TIOCTYTUJICHUH HOBBIX JIOKYMEHTOB B (DOH];

. MpU  BBISIBIICHUM (PAKTOB XHUILECHHS, 3JI0YMOTPEOJICHUS WM TOpPYU
JIOKYMEHTOB;

. B Clyyae CTUXUHHOro OENCTBHS, MOXKapa WKW JPYTUX UYpe3BbIYAHHBIX
CUTYAIIHi, BHI3BAHHBIX SKCTPEMAJILHBIMH YCIOBUSIMU;

. P peopraHu3alii WK JUKBUAAINHA 00pa30BaTeIbHON OpraHU3aINH.

5.2. [lo uroram mpoBepku OuOIMOTEKaph cocTaBiseT akT. Eciau kakue-To
JOKYMEHTBI ~ OTCYTCTBYIOT II0 HEYCTAHOBJIIEHHOM IIPUYMHE, TO K  akTy
NPUKIIAJBIBACTCA HUX CIHCOK, B KOTOPOM (PUKCHPYIOTCS CBEIEHHS O KOJUYECTBE
JOKYMEHTOB OHONIMOTEYHOro (OHAAa B HAJUYMH U KOJUYECTBE OTCYTCTBYIOLIUX
JOKYMEHTOB, B TOM 4YHCJE II0 HEYCTaHOBJIEHHOM mpuuyuHe. B akre Takxke
YKa3bIBAaETCS HOMEP U JaTa aKTa Npeblayliell IPOBEPKH.

5.3. Pabora mo BBIABIECHHIO JOKYMEHTOB, BKIIIOUEHHBIX B «DenepasibHbIi
CIIUCOK AKCTPEMHUCTCKUX MAaTepUasioB» (OMyOJIMKOBAHHOTO Ha O(UIIMAIBLHOM CaiiTe
MunucrepctBa toctuuun PO (nanee — denepanbHblid CIUCOK) MPOBOAUTCS C LIEJIBIO
IPOTUBOJAEHCTBUSL IKCTPEMUCTCKOM JEATEIbHOCTH M HCKIIOUYEHHUS BO3MOYKHOCTH
MacCOBOT'0 PACIPOCTPAHECHUSI SKCTPEMHUCTCKUX MaTEPHUAIIOB.

5.3.1. PaGotra ¢ JOKyMeHTaMH, BKIIOUEHHbIMU B DenepanbHBI CIHCOK,
BKJIFOYAET:

- cBepKy Oubmuoreunoro ¢onna ¢ denepanbHbIM CIUCKOM IKCTPEMUCTCKUX
MaTEpHUaJIOB;

- CIIMCAHME IKCTPEMHUCTCKUX MATEPUAJIOB B CIIy4Yae BbISIBICHUS;

- OJIOKUpPOBAHME OCTYyIIA K caiiTaM, BKItOUeHHbIM B DeepanbHblii CIIUCOK.

5.3.2. O6HoBneHne DenepalibHOTO CIMCKa SKCTPEMHUCTCKUX MaTepUaIoB

- OrcnexuBaHue cucreMaTudecku (He pexxke 1 pa3a B mecsl) OOHOBIICHUU
DenepalibHOTO CIIUCKA.

- OOHOBJICHHBII CHUCOK B 3JEKTPOHHOM BHJI€ COTPYIHUK OUOIMOTEKH
COXpaHsieT Ha KOMIIBIOTEPHOM pabdoueM CToJie: CChUIKY Ha caWT MuHHCTepcTBa
roctuiimu - Poccuiickort  ®Deaeparm.  http://minjust.ru/extremist-materials/manka
besonacHsiit UHTEepHET 1 HAa OyMa)kHOM HOCHUTEIIE.

5.3.3. Csepka 6ubnuoteunoro pouna ¢ denepanbHbIM CIIUCKOM.

CBepka MPOBOJIUTCA IyTEM COIOCTaBJICHUS OuOMMOrpaduuecKux 3amucen
a(paBUTHOTO KaTajaora, MHBEHTAPHBIX KHUT U MIepeyHeM mMaTtepuanoB denepanbHOro
cinucka. [lo pe3ynpTaTaM CBEpKH, HE3aBHCHUMO OT pe€3yjbTaTa, COCTABISIETCS AKT O
HaIU4Yud B OuOIMOTEYHOM (OHAE ITOKYMEHTOB, BKIIIOUEHHbIX B denepanbHbIN
CIIUCOK AKCTPEMHUCTCKUX MatepuaioB. Hymepanus AKTOB €XXeroaHo HayuHaeTcs ¢ 1.
Ecaum cnucok [TOKyMEHTOB, BKJIIOYAaeMbIX B AKT, HEOOJBIIOW, JOMYCKAaeTCs



pa3MeIlleHUe €ro HeMOCPEJCTBEHHO Ha CTpaHuile AKTa. AKT MOJIUCHIBACTCS
KOMHUCCHEH, CO3JaHHOW Ha OCHOBAHMM IIpUKa3a JHUPEKTOpa, U XpPaHUTCA B
oubnuoteke. B ciiyyae oOHapykeHUsS MaTepuaioB HSKCTPEMHUCTCKOTO COJEpKaHMUS,
JOKYMEHTBl ~ MOJJIeKAT CHUCAaHUI0O M JalbHeWiieMy yHUYTOXKeHuo. [lpu
KOMILICKTOBaHUHM OnOnMmoTeyHoro ¢oHma, Ha JTale 3aKa3a WU TOCTYIUICHUS,
HE3aBHCUMO OT UCTOYHHMKA KOMIUJIEKTOBaHUS (BHEIIHSISI OpraHU3alus, B 1ap, Ipyroe)
MPOBOJUTCA O0s3aTeNIbHAsl CBepKa M3NaHui ¢ DefepanbHbIM CIHCKOM C LEJbIO
HEJOMYIIEHUS B OMOIMOTEYHBIN (HDOH]] MATEPHUATIOB IKCTPEMHUCTCKOTO COICPKAHUS.

5.3.4. Cnucanue 3KCTPEMHUCTCKUX MaTEPHUAIIOB.

[Tpu oOHapyxeHHH B OMOIMOTEUHOM (HOHNIE IKCTPEMHUCTCKUX MaTepUajoB,
HEO0OXOIUMO X U3BATH U3 (POHJIA U OTIIOXKUTH K criucaHuto. HaliieHHble MaTepuaibl
HE ToAJieXkaT BbIJaue TMosb3oBaTessiM  Oubnuoteku. Ilpum  cnucanum  u3
OoubmmoTeyHoro (oHJa OSKCTPEMHUCTCKUX MaTepUalioB COCTaBIAECTCS B JIBYX
sK3eMIUIsipax AKT o crnucanud. llocine mnoamucaHuss W yTBEpXKIECHUS AKTa
OTMEYaeTCs BBIOBITHE W3IaHUM B YYETHBIX JOKYMEHTax OUOIMOTEKH, YIAJSIIOTCS
oubnuorpaduueckre 3amucu U3 KatajgoroB. OJuH SK3EMIULSIp TMepeaaeTcs B
OyXraJITepuio, BTOPOM DJK3EMIUIAp XpaHUTCS B OuOiIMoTeKe (B COOTBETCTBUU C
HOMEHKJIATypOH Jien).

5.3.5. brmokupoBaHMe n0CTyna K cailTaM, BKIOUYeHHbIM B DenepanbHbId
CITUCOK.

Ha ocHoBanuu @enepaibHOTO CIHHCKA, IMOCIE KaXJIOro OOHOBIICHUS,
MPOBOAUTL OJIOKMpOBaHUE JocTyma K cadtam. [lpu OTCyTCTBMM BO3MO>KHOCTH
OJIOKMPOBaAHUA JIOCTyNa K CTPaHMIIE OJIOKUPYETCS] BECh CAllT, COACpKAIIUA TaHHYIO
ctpanuiy. [1o pe3ynbTaTaM mpOBEpKH JIOCTYyMa COCTaBIsAETCS AKT O OJIOKHPOBAHUU
JNOCTyIla K cauTaM, BKIOUYEHHbIM B DenepanbHbld CIHUCOK JIKCTPEMHUCTCKHUX
MaTepHaIoB. AKT XpaHUTCs B OMOIHOTEKE.

5.3.6. OTBETCTBEHHOCTh 3a CBOCBPEMEHHOE W Kauye€CTBEHHOE BBITIOJHEHUE
paboT IO BBISBICHUIO W HCKIIOYCHHUIO M3 OMONMMOTEYHOro (hOHIa MaTepuajoB W3
denepanbHOTO CIHMCKA (C YYETOM €ro OOHOBJICHMI) HeceT OMOIMOTEKaph IIKOJIBI.
OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KAUYE€CTBEHHOE BBIMOJHEHHE pPadoT TIo
OJIOKMPOBAHUIO JIOCTyNa K caiTam, yka3aHHbIM B DefepaJibHOM CIUCKE, HECET
3aMECTHUTEIb JUPEKTOPA MO0 Y4eOHO — BOCIUTATEIbHON padoTe.

5.4. Ilpu BbIIBIECHUM B Mpolecce NpoBepKH (OHAA OTCYTCTBYIOLIUX
JTOKYMEHTOB ¥ HEBO3MOXXHOCTH YCTAaHOBJICHHS BHWHOBHBIX JIMI] YOBITKH TIO
HEeJI0CTayaM CITUCHIBAIOTCS B COOTBETCTBUM C JICUCTBYIOIIUM 3aKOHOIATEIIbCTBOM.
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