LOOKYMEHT NOAMNMNCAH
ONEKTPOHHOW MOAMNUCHIO

Ceptudmkar: 6F3447D02793F1DB2560B5621185CA64
Bnapeneu: MapTelHak TaTbsHa BopucosHa
[JeicteuteneH: ¢ 01.04.2024 po 25.06.2025

COI'NTACOBAHO YTBEPXIEH

OO6muM cobpanreM pabOTHUKOB npukazom ot 30.08.2024 Ne 299

MBOY COII Ne 5 Hupexrop MBOY COIII Ne 5

(mpotoxon ot 30.08.2024 Ne 1) T.b. MaprbiHsik
Periiament

padoThI 001ero codpanust padoTHUKOB MyHHIMIIAJIBHOIO 0X/I7KETHOT 0
0011e00pa30BaTEJILHOIO YUPE:KIeHHUs CpeHeil 001eodpa3oBaTeIbHOM
mKoJbI Ne 5 umenn I'.51. baxuuBanmxu

1. O0mue moJ1oKeHust

1.1. Hacrosmuii perimameHT pa3paboTaH B COOTBETCTBUM ¢ DeaepaibHbIM
3aK0HOM 0T 29.12.2012 No 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanun» (¢
U3MEHEHHUSIMH), YCTaBOM MYHHIIMITAIILHOTO OOJIKETHOTO 00111€00pa30BaTeIbHOTO
yUpeXKJICHUS cpenHel oOmeoOpa3zoBarenbHOM 1mkoael Ne 5 wuwmenu I
baxuuBanmxu (naee — MBOY COILII Ne5, oO6pa3oBaTenbHasi opraHu3aiius).

1.2. PernamMeHT yCTaHABIMBAET MOPSIOK OPraHU3ALUU ACATEIBHOCTA OOILIETO
cobpanus pabotHrkoB MBOY COIII Ne 5.

1.3. OOmee coOpanue paOOTHUKOB SBJISIETCS MOCTOSIHHO JEHCTBYIOLIUM
KOJUIETHAJIbHBIM OpPraHOM YIpaBJEHHUs 00pa3oBaTelbHOM oOpranu3auuu. B coctaB
oOmero coOpaHusi paOOTHUKOB BXOASAT paOOTHUKH, JUIsI KOTOpPBIX padora
B 00pa3oBaTeNbHON OpraHU3alluy SBIISIETCS OCHOBHOM.

2. Opranun3anus paéoTsl 0011ero coopaHusi paGOTHHKOB

2.1. TlepBoe 3acenanue o0IIero codpanus pabOTHUKOB IOCE €r0 CO3JaHus,
a TaK)Ke TepBOE 3acellaHhe HOBOTO cocTaBa 00mero cobpanus pabOTHUKOB
CO3BIBAETCSl PYKOBOJUTEIEM 0OO0pa3oBaTEIbHOW OpraHu3alu He mo3aHee 7 (cemu)
pabouux AHEN mocie co3naHus oOuero codOpanus pabOTHUKOB WM H30paHUs
HOBOT'O cOCTaBa oOmero coOpanusi paOOTHUKOB, KOTOPBIM BEIET 3acelaHue
10 u30paHus npejaceaaresns oomero coopanusi pabOTHUKOB.

2.2. PykxoBoacTtBO o0mmM  coOpaHueM paOOTHUKOB  OCYIIECTBIISIET
npejacenarens.  BeaeHue  MpOTOKOJIOB — obmiero  coOpaHusi ~ pabOOTHUKOB
OCYIIECTBISIETCSA cekperapeM. lIpencemartens W cekperaph 00Imero cobOpaHus
Pa0OTHUKOB BBITIOJIHSIIOT CBOM 00s13aHHOCTH Ha OOIIIECTBEHHBIX Hayasax.

IIpencenarens:
. OpraHu3yeT ACSITEIIBHOCTh 00IIero cOOpaHus;
. nH()OPMUPYET WICHOB 00IIET0 coOpaHusi O MPECTOSIIEM 3aceJaHuu B

nopsiake, mnpeaycMorpeHHoM yctaBoM MBOY COII Ne5 wu  Hacrosuum
perjaaMeHTOM;

. OpraHu3yeT MOJTOTOBKY U MPOBEICHUE 3aCeIaHMs;
. OTpeJieNsieT TIOBECTKY 3aceaHts;

. KOHTPOJIUPYET BBIMOTHEHUE PEIICHUH.

2.3. 3acenanus oO11ero coOpanusi ~ paOOTHUKOB POBOJSATCSA

C NIEPUOJIMYHOCTHI0, YycTaHOBIIEHHON ycTaBoM MBOY COIII Nes.



2.4. 3acenanusi oOuiero coOpaHus pabOTHUKOB MOTYT IPOXOAUTH B Gopme
OHJIANH-CBSI3U.

2.5. Ha 3aceganus oOuiero cobpanusi pabOTHUKOB MOTYT OBITH MPUTJIAIICHBI
MpeICTaBUTENN yupeauTens, OOIIIECTBEHHBIX OpraHu3aINi, OpraHoOB
MYHHIIMIIAJIBHOTO W TOCYJapCTBEHHOTO yMpaBieHuss W jApyrue ununa. Jluna,
MpUTJalIeHHbIE Ha 3aCe/IaHne, MOIb3YIOTCS MPaBOM COBEIIATEIBHOIO T0JI0Ca, MOTYT
BHOCUTH TMPEAJIOKEHUSI U 3asBJICHHS, YyYacTBOBAaTh B OOCYXKJICHHH BOIPOCOB,
HAXOJSIIUXCS B UX KOMIICTCHIIHH.

2.6. Pemenusi, mpuHATBIE OOIKMM cOOpaHueM pabOTHHUKOB B COOTBETCTBHUU
C 3aKOHOJIATEILCTBOM U B MPEJeNIax CBOMX TMOJHOMOYMM, OO0s3aTeNbHbI MJII BCEX
pabOTHUKOB 00pa30BaTEIBHON OpraHU3aIIH.

2.7. Pemenus obuiero coOpaHusi paOOTHUKOB MOTYT COAEpKaTh MOPYYEHHS,
oOs3aTeNbHBIE  JJIi  WCIOJHEHUST BCEMU  pabOTHHKAMU  00pa3oBaTEIbHOU
OpraHu3allii U PEKOMEHJAIIMU YYaCTHUKaM 00pa30BaTEIbHOTO MpoIecca.

2.8. Pemenus obmiero cobpanus paOOTHUKOB JOBOISTCS IO CBEJCHUS BCEX
3aMHTEPECOBAHHBIX JUI HE mo3aHee 7 (ceMu) pabouyux JHEW MOCIE MPOLIEIIIEro
3aceaHusl.

2.9. [Ilpencenatenb OTYMUTHIBAETCA O JEATEIBHOCTH OOIIEro COOpaHHUs
pabOTHUKOB Ha 3acefaHuu OOIero coOpaHusi paOOTHUKOB HE PEXKE OJIHOrO pa3a
B TO/I.

3. Ilopsaaok co3biBa 0UepeaHOro o0uero cooOpaHus padOTHUKOB

3.1. PemieHue o npoBeAEHUH OYEPETHOTO OOIIEro coOpaHus pPaOOTHUKOB
IpPUHUMAETCS TpejiceaTeneM o01ero coopanusi pabOTHUKOB, KOTOPBIH ONpeeIIsieT:

. poLeaypy IPOBEICHNUS;

. MOBECTKY 3aCeaHus;

. JaTy, BpeMs U MECTO MPOBEICHNUS;

. NepeueHb MaTepUasoB JJIs MPEIBAPUTEILHOTO O3HAKOMJICHUS YJieHAMU
o01ero coopanusi pabOTHUKOB, a TAKXKE MOPSIOK TAKOTO O3HAKOMIICHUS;

. MOPSIIOK TOJIOCOBAHUS TI0 BOIIPOCAM IMOBECTKH: OTKPBITOE, TAHHOE WIIH
3209HOE;

. WHBIC BOIPOCHI, HEOOXOIUMBIE JJISl TMOATOTOBKH IMPOBEACHHS OOIIETO
coOpanusi pabOTHUKOB.

[Ipencenarens o0111ero coOpaHus pabOTHUKOB COTJIACOBBIBAET

C PyKOBOJUTENEM 00pa30BaTeIbHON OpPTaHU3aIlMH J1aTy, BpEMs U MECTO MPOBEACHUS
OYepEeTHOTO 3acelaHus O0IIero coopaHus paOOTHUKOB.

3.2. Ilpencenarens, cekperapb OOIIETO cOOpaHUsS PAOOTHUKOB HIIM JIUIIA,
WX 3aMEHSIONINE, YBEAOMIISIOT YJICHOB OOIIEro coOpanusi pabOTHUKOB O Jare,
BPEMEHHM, MECTE€ MPOBEJCHUS M TOBECTKE 3acelaHus HE Mo3AgHee 4yeM 3a / (CeMb)
pabouux JTHEW 0 aThl €T0 MPOBEICHUS.

3.3. Pemenue o mpoBeACHUM OYEPETHOTO OOIIEr0o coOpaHus pPaOOTHUKOB
Bpy4JaeTcs wieHaM 00111ero coopaHusi paOOTHHUKOB JIMYHO WJIA HAIPABJISICTCS

MOCPEACTBOM  JJICKTPOHHOM  WJIM  WHOW  CBsI3U,  oOOecreuyuBarolen
ayTEHTUYHOCTh TEpeIaBaeMblX U MPUHUMAEMbBIX COOOIIEHUN M UX JOKYMEHTaJIbHOE
MOATBEPKICHUE.

3.4. JlONMONMHUTENBHBIE MNPENJIOKEHUS B IIOBECTKY 3aCENAHUS OYEPEIHOTO
o0miero coOpanusi paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMH OOIIETO COOpaHus



pabOTHUKOB B CPOK HeE MMo3AHee 4YeM 3a 3 (Tpu) padodyux JHsS JO JaThl €ro
IPOBECHHSI.

4. Illopsaaok co3bIBa BHEOYEPEAHOr0 001ero coopanusi paGOTHUKOB

4.1. Co3bIB BHEOYEPETHOTO O0ILIEro coOpaHus pabOTHUKOB OCYIIECTBIISIETCS
B cllydasix, npenycMoTpeHHbIXx yecrabom MBOY COIL NoS.

4.2. TlpennoxkeHue O CO3bIBE BHEOUEPEAHOTO OOIIero coOpaHus pabOTHUKOB
JOJKHO COJIEPKaTh:

. apryMEHTHPOBaHHOEC  OOOCHOBaHWE HEOOXOIWMOCTH  TIPOBEICHUS
BHEOUYEPEHOTO 00111eT0 cOOpaHus paOOTHUKOB;

. IPOEKT MTOBECTKH 3aCEIaHNUs;

. IpernoaraeMyo aTy BHEOUEPETHOTO 00IIero coopanusi pabOTHUKOB,;

. nepeYeHb HHUITMATOPOB TIPOBEACHHSI BHEOUEPEIHOTO 001Iero coopanus
PabOTHUKOB.

4.3. IlpennoxeHue O CO3bIBE BHEOUEPETHOTO OOIIEro cOOpaHusi MepenaeTcs
HETMOCPEACTBEHHOTO B KAaHIIEMSAPHUIO 00pa3oBaTeNbHON opranu3anuu He mosaHee 10
(mecsitn) pabouux JHEW 10 JaThl MPEANOJAraéMoro BHEOYEPEIHOro OOIIEero
coOpanusi paOOTHUKOB, B CIlydae €CJIM HWHUIMATOPOM BHEOUEPETHOTO OOIIero
coOpanusi pabOTHUKOB SIBJISIETCSL HE MpeJIceIaTellb 00IIero coopanusi pabOTHUKOB.

4.4. Tlpencenarenb, cekpeTapb OOIIEro coOpaHus paOOTHUKOB WIM JIMIIA,
UX 3aMEHSIONINE,  YBEAOMJIIIOT  WIEHOB  oOwmero  coOpaHusi  paOOTHUKOB
0 BHEOUYEpEeTHOM 001eM coOpaHruu pabOTHUKOB ITyTEM BPYUYEHUS WM HANpaBICHUS
MOCPEJICTBOM  AJICKTPOHHOM WJIM WMHOW CBSI3M  MPEJIOKEHUS HHHUIUATOPOB
BHEOUEPEIHOTO OOIIEro coopaHusi, a TaKkKe yBEJIOMIIEHHS O JaTe, BpEMEHU, MECTE U
MOBECTKE 3acellaHusl He ro3jaHee ueM 3a 3 (Tpu) padoumx [HA 10 AaThl €ro
POBEACHHUSL.

[Ipencenarens o01ero coOpaHus PabOTHUKOB COTJIACOBBIBAET
C PyKOBOJUTENEM 00pa30BaTeIbHON OpPTaHU3aIlMH J1aTy, BpEMs U MECTO MPOBEACHUS
BHEOUEPEHOTO 00111eT0 cOOpaHusi pabOTHUKOB.

4.5. JlononHUTENBHBIE MPEIJIOKEHUS B IOBECTKY 3AaCENaHUs BHEOYEPEIHOTO
o01ero coopanusi pabOTHUKOB MOTYT OBITh BHECEHBI YJ€HAMU OOIIEro coOpaHus
paOOTHHUKOB B CPOK HE Mmo3mHee dYem 3a 3 (Tpu) pabouumx MHS 10 AaThl  €T0
MIPOBEICHUSI.

5. JokymeHTanus 001mero coopaHus

5.1. 3acemanust obmiero coOpanusi pabOTHUKOB O(QOPMIISIIOTCS MPOTOKOJIAMH.
[Ipotokon 3acemanusi 00mero coOpaHus pPaOOTHUKOB COCTaBISCTCS HE MO3THEE
5 (maTtu) paboumx [JHEW TIOCIEe €ro 3aBepIICHUS B IBYX DJK3EMIUIApax,
MOAMKCHIBAEMBIX €T0 TIPEICceIaTeIeM U CEKPETAPEM.

5.2. TIpoToKOn COCTaBISETCS B COOTBETCTBUU C OOIMMMU TpeOOBAaHUSIMU

JeJIONPON3BO/ICTBA, YCTaHOBJICHHBIMU B 00pa30BaTeNIbHOM OpraHu3alyi,
C YKa3aHUEM CIIeAYIOIIUX CBEICHUI:

. KOJIMYECTBO PaOOTHUKOB, MPUHSBIIUX Y4YacTHE B 3acE€JaHUH, OTMETKa
0 COOJIIOJICHUH KBOPYMa;

. KOJIMYECTBO TOJIOCOB «32», IPOTHBY» M «BO3IAEPIKAICS» IO KaXKIOMY
BOTIPOCY TTOBECTKH 3aCEIaHus;

. pemieHre o0mero coOpaHusi paOOTHUKOB M0 KaXJIOMY BOIPOCY

IIOBCCTKH 3aCCAaHMNA.



Hywmeparust mpoTtokonoB obiero cobpanusi paOOTHUKOB BEAETCS OT Hadaa
y4eOHOro roja.

5.3. Bcnydae oOHapyxeHHUs OMMUOOK, HETOYHOCTEH, HEIOCTOBEPHOTO
M3JI0KEeHUS (PAaKTOB B IPOTOKOJIEC 3acemanusi o0mero coopanus paOOTHUKOB WICHBI
obmero cobpanus pabOTHUKOB BIpaBe TPeOOBATh OT MPEACENaTeNsl €ro U3MEHECHHUS.
B cBoro ouepenp mpezacemarens o0s3aH MPHUHITH MEPHI O BHECEHUIO B IMPOTOKOJ
COOTBETCTBYIOIIMX W3MECHEHHUW W YTOYHEHHM, a TAKXKE CHENaTh COOTBETCTBYIOIIEE
COOOIICHNE Ha CIAEAYIONIEM 3aceaHuy O0O0Iero coopaHus pabOTHUKOB, BHECS
JTAHHBIA BOMIPOC B €T0 TTOBECTKY JIHSL.

5.4. OpuruHanbl TPOTOKOJIOB XpaHATCA B MKady B KaOWHETE 3aMECTHTENS
TUPEKTOpa Mo Y4eOHO-BOCTIUTATEIBHOM padoTe.

5.5. K mpoTokoiy mpuKIaabIBalOTCs BCS MH(DOpPMAIHS ¥ MaTepHAIIbI, a TAKKe
WHBIC JOKYMEHTBI, KaCAIOIIUECS PEIICHHSI.
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